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PaGouas mnporpamMMa y4eOHOM AWCLUIUIMHBI SBIAETCA YaCThIO  OCHOBHOWM
npodecCHOHANBHOM 00pa30BaTeNbHOM NPOrpaMMbl Ul TOATOTOBKM 0akanaBpoB IO
Hanpasienmo  moarotoBkun  09.03.04  IlporpaMmHas  MHXKEHEpHs, mpodumo
[TporpammHoOe obecriedeHre CUCTEM H KOMILIEKCOB O4HOM HOpMbI 00y IeHHA.

Pa6ouas mporpamMma y4eOHO!M IUCHMIUIMHBI pa3paboTaHa B coOTBETCTBHH ¢ @I'OC
BO — 6akanaBpuar mo HampapieHuto noaroroku 09.03.04 «IIporpammHasi HHXXEHEPUI»,
yTBEpKIEHHBIM TIpHKa3oM MuHHCTepcTBa 00pa3oBaHus M Hayku Poccuiickoit @enepaunu
or 19.09.2017 Ne 920 (¢ wusMeHeHuMsMH U jomoiHeHusMH) U IIpodeccuoHaTBPHBEIM
CTaHAapTOM, YTBepXIeHHBIM IIpnkazoM MUHHCTEpCTBA TpyJa W COLMAIbHOW 3alIUATHI
Poccuiickoii ®enmepauuu «O6 yTBepXaeHHH npodeccuoHaabHoro cranzapra 06.001
«IIporpammuct» oT 20.07.2022 Ne 424H.

COCTABUTEJIA:

KaHA. T€l. HayK, [JOIEHT Kadeapsl [JOKyMEHTOBENEHHS M apXHUBOBEICHHS
OI'BOY BO «JII'TIY» Ynpuenko FOnus BukroposHa;

accucTeHT Kadenpbl aokymeHtoBeneHus u apxuBoBesieHHs PI'BOY BO «JII'TIV»
IIlapamet ExatepuHa AeKcaHIpOBHA

VTBepxIeHa Ha 3aceaHuy KadeIphl JOKYMEHTOBEICHHS M aDXUBOBEICHUSL

ITpoTokoi ot « 73 » 0 ZLETT.Ne &
3aBenyromuii kadenpoi
JIOKYMEHTOBEICHHS ¥ apXUBOBEJICHHS : = Vipuenxko 10.B.

OnobpeHa Ha 3aceqaHUM y4deOHO-MeToAWYecKoi kommccum MHCTUTyTa HCTOpHH,
MEXIyHApOIHBIX OTHOIIECHUH H COIMANbHO-NIOIUTHIECKHX HAYK

TIPOTOKOT OT « 73 » et lls 20 Z£ 1. Ne 5~

[Ipencenatens yqeGHo-MeTo(ﬁnqecxoﬁ

Komuccud IHCTUTYTa HCTOPHH,

MEXTIyHapOIHBIX OTHOIICHUMH

M COLIMATFHO-TIOJINTHYECKUX HayK Axwnnmesa U.I1.

COI'JTACOBAHO:
JupexTop nemapTamMeHTa oOpa3oBaHuUs Cagenkos B.B.




CTpyKTypa M cojep)KaHue y4eOHOoH JUCIUTUTHHBI

1. e v 3a5auu yUeOHOM AU CIHILTHHBI

Llenu w3ydyeHus AUCLUIUIMHBL 00eCITeUnTh OOYYarOIIUXCS TeOpeTUYeCKUMU
3HaHUSIMA O CBOKMCTBaX, TpU3HAKaX, GYHKI[USAX, CTPYKType W MHOroobpasuu
JNOKYMEHTOB, WX KjacCUbUKalMM, MeTofaX W crocobaxX [JOKYMEeHTHPOBAHUS,
MO3HAKOMUTb CTYZEHTOB C TPOLIeCCOM CO3[aHusi, 00paboTKu, XpaHeHUs U
WCII0/Tb30BaHUs JOKYMEHTOB B /IesITeJIbHOCTA OpraHu3aliuu; c()OpMHUpPOBaTh HaBBIKU
J1le/IOBOM KOMMYHMKAlIUM B YCTHOM W MNMCbMeHHOW ¢GopMe Ha pYCCKOM Si3bIKe,
HaBbIKWA COCTaB/Ie€HUSI U OPOPM/IEHUS PA3/IMUHBIX BUIOB [JOKYMEHTOB.

3ajaud AUCLUTIIMHBL TI03HAKOMUTb C OCHOBHBIMHU TIOHSATHSIMH B 00J1aCTH
Z1eJIONIPOM3BOZICTBA OPraHM3allii; OCBOUTh METO/[bI U CIIOCOOBI JOKYMEHTHPOBAHUS;
W3YUUThb CTPYKTYPY [JOKyMeHTa YW HOpPMaTuBHble TpeOOBaHWS K OGMOpPMIIEHHIO
PEKBU3UTOB JOKYMEHTOB; C(OPMHUPOBATb OCHOBHbIe TpPAaKTUUeCKHe HaBbIKU,
HeoOXoAuMbIe i COCTaBleHUs U OMOPM/IEHHS Ppa3/MUHbIX BHAOB [JOKYMEHTOB,
UCTIO/b3YeMbIX B [lesiTeJIbHOCTH 00pa3oBaTelbHOM OpraHU3aliuu.

2. Mecro pjucuunyiMHbl B cTpyKType OIIOII

YuebHas guciuiiMHa «/loKyMeHTOOOOpOT B OpraHM3alui» BXOAUT B YaCTh,
dbopMupyeMyl0  yyaCTHMKaMu  OOpa3oBaTeNbHBIX  OTHOIIEHWM,  JUCLIUTIIAH
TOATOTOBKM CTY/IEHTOB.

Heo0xoauMbIMU yC/IOBUSIMU [IJ1s1 OCBOEHUS YueOHOM AUCLUTIIIMHBI SIBIISIFOTCS:

3HaHUS OCHOBHBIX Mpe/ICTaB/I€HHUH O JOKYMeHTe, BUJlax U TUIax JOKYMEHTOB,
JOKyMeHTa/IbHOM TMOTOKe ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHsT 000011IeHrsT yueOHOro MaTepuasia U IOTHUECKOT0 U3/I0KEeHHUS yueOHOM
vH(opMaIuy;

HaBbIKM KOMMYHUKAI[MU B YCTHOW Y TTMCbMEHHOU hopMme.

CopepxaHue  JUCLAIUVIMHBL  SBJSIETCA  JIOTUYECKWM  MPOJIO/DKEeHUeM
COJZleprKaHUsl AUCLIUTITUHBI «PyCCKUM SI3bIK U KY/IbTypa PeUr» U CIY>KUT OCHOBOU [I/Is1
JaTbHENITIero 0CBOeHUs] TYMaHHUTapHbBIX AWCIWIUIMH BapHaTHBHOM YacTh yueOHOTo
TJ1aHa.

3. MepeyeHb NNaHUMpPyeMbIX pe3ynbTaToB 06y4yeHuss no
COOTHECEHHbIX C UHAMKAaTOopaMu LOCTUXEHUS KOMMeTeHLUWi

ancumnnuHe  (mogynw),

Kop o ®1'0C BO

Nupukarop
AOCTHIKEHUS

Pe3yibTaThl 00yyeHHs 1O
AMCIUILUIHHE

YHUBepcajbHbIe

YK-4.
Criocoben
OCYIECTBJISITh [I€JIOBYIO

KOMMYHHKALIMIO B YCTHOﬁ %1

NMMCbMeHHOW opMax Ha
roCy/lapCTBEHHOM $I3bIKe

YK-4.1.

3HaeT JIUTepaTypHYO
hopmy
rocy,qapCTBeHHoro

13bIKa, OCHOBBI YCTHOW U
MUCbMEHHOMU

3HaeT: MPUHIUIBI KOMMYHUKALIUU B
ripoecCMOHa/ILHOMN cdepe,
KOMMYHUKAI[MOHHbIE TEeXHOJIOTUU B
npodecCHOHaTLHOM B3aUMO/IeHCTBUM;
3HaueHue KOMMYHUKaI[U1 B
npodecCHOHaTBLHOM B3aUMO/IeHCTBUM;

Poccuiickoit @epepaliiuu u KOMMYHUKaI[U1 Ha | COBPeMeHHbIe cpeJiCcTBa
MHOCTPAHHOM(bIX) si3bIKe(aX) | MHOCTpaHHOM sI3bIKe, | MH(POPMaLIMOHHO-
(yHKI[MOHA/IbHbIE CTWUIM | KOMMYHUKALIMOHHBIX TeXHOJOTHH.
POJHOTO s3bIKa, | YMeeT: cCO37laBaTb Ha pPYCCKOM U
TpeOOBaHUSI K /IeJIOBOM | MHOCTPDAHHOM  sI3bIK€  TIMCbMEHHbBIE




KOMMYHHKAI|HUH.

TEKCTbI
HayyHOr0 W O(QULIMAIBHO-/e/I0BOTO
CTUIel peud Mo npodecCcuoHaTbHBIM
BOMpPOCaM. [Tpon3BoguTh
PelakKTOPCKYI0 ¥ KOPPEKTOPCKYHO
MpaBKy  TeKCTOB  HAy4YyHOrO0 |
o(uLMaNbHO-/e/I0BOT0 CTUIen
peud Ha pYCCKOM U UHOCTPAaHHOM
A3blKe. VICo/ib30BaTh  TE@XHOJIOTHUU
(hopMUpoBaHUA CUCTEMBI
KOMMYHUKaL1H. aHa/IM3UpPOBaTh
CUCTEMY KOMMYHMKAL[MOHHBIX CBS3€i
B OpraHu3aLuu.

Bnageer: peanuszaiueidd  crioco6oB
YCTHOU WU MUCbMEHHOU BUIOB
KOMMYHUKAallUM, B TOM 4YMCJIe Ha

HWHOCTPAHHOM A3bIKE,
npe/iCTaB/IeHHeM TIaHOB u
pe3y/bTaToB npohecCUOHaTbHOMN

AedaTeJIbHOCTH C HCII0/Ib30BaHHEM
KOMMYHHKATHUBHBIX TEXHOJIOTHIA.

4. CTpyKTypa H cofiep)KaHue y4eOHOH JUCHUTLTHHBI

4.1. O6beM yueOHOM JUCIUILIMHBI H BH/BI YUeOHOH padoThI

O0beM 4acoB / 3a4eTHBIX eIMHHI]

Buj yue6Ho#1 padoThI

Ounas ¢opma

OO01as TPYA0EMKOCTD JUCIUTTHHBI

72 (2 3au. ef.)

OO6s3aTesibHasA  ay/[UTOpPHAasA HarpyskKa

24

(Bcero yacoB), B TOM YHC/Ie:
Jlekuuu 8
CeMHWHAPCKU 3aHATHUSA -
[TpakTHUecKue 3aHATUS 16
JlabopaTopHbie pabOTEI —
KypcoBast paboTa / KypcoBoii IIpOeKT —
Ipyrue ¢opmbl opraHW3aluu y4eGHOTO
rporjecca (KOHTpOJIbHBIE paboThI, 4
VH/IMBU/yalbHble 3aHATHUS, KOHCYJbTaLU
¥ Ap.)
CamocrosiTeibHasg  paboTa  CTyAeHTa 44
(Bcero yacoB)
dopma aTTecTalyu 3ayer

4.2. CopepxaHue pa3jeioB JUCLUINIMHbI

Tema 1. ‘TeopeTuko-npaBoBbIe 71 HOpMaTHUBHLbIE OCHOBBI

AOKYMEHTAI{TMOHHOI' O o0ecreueHHs YIIpaBJ/I€EHHA.



INokyMeHT Kak HocuTenb uWHopMmaiuu. OCHOBHble TOHSATHS B 00sacTh
JIOKyMeHTaL[MOHHOTo obecrieueHusi yrpaB/jeHUs. 3aKOHOJaTelbHass U HOPMATHBHO-
MeToAuueckasi 0a3a JOKyMeHTal[MOHHOTO obecriedeHusi yrpaBiaeHus. PYHKUWN
JIOKymeHTa. Knaccugukanus J0KyMeHTOB.

Tema 2. CTa”HaapTH3anus npoiecca AOKyMeHTUPOBaHMUH.

CocTaB peKBU3UTOB [OKyMeHTOB. TpeboBaHuss K 0(OPM/IEHHIO DEKBU3UTOB
JOKyMeHTOB. TpebGoBaHusi K OjaHKaM [OKyMeHTOB. HaiMoHanbHbIN CTaHAApT
Poccurickoit ®epepatuu  I'OCT P 7.0.97-2025. Cucrtema CTaHAapTOB MO
uHbopMaluy, OubiMoTeyuHOoMy U U3[aTesNbCKOMy Jeny. OpraHu3aliOHHO-
pacriopsiiuTesibHasi J0KyMeHTalus. TpeboBaHusi K O(OPMJIEHHIO [OKYMEHTOB.
Cucrema JOKyMeHTaluy B 06pa3oBaTe/IbHOM OpraHu3alvu.

Tema 3. Cucrema OpraHuU3aliOHHO-PACHOPAANTEIBHON [JOKYMeHTAaluHu
(OP[N).

OpraHu3aljioHHble JOoKyMeHThI cucTembl OPJl. OOijass XapakTepucTHKa M
HasHaueHWe JOKyMeHTOB. IloAroroBka TipoekTa  [JOKyMeHTa. PeKBU3UTHI
JNIOKYMEHTOB, CTPYKTypa TekcTa. [IpaBuia odopmseHus W yTBepKAeHHUs. Bupibl
OpraHu3alMOHHbIX JOKYMEHTOB.

PacriopsiuTenibHble AOKyMeHThI cuctembl OPJl. OOljasi XapakTepuCTUKA U
Ha3HaueHue [JOKYMeHTOB. PeKBU3WTBI, CTPYKTypa TeKCTa W TpaBWIa O(OpMJIeHUs.
Bugel  pacriopsiidTenbHbIX  JOKYMEHTOB: YKasbl, TOCTAHOBJ/IEHWs, TPUKa3bl,
pacIiopsKeHus1, pelleHusl, UHCTPYKLIUMU.

WHdbopmaliioHHO-CIIpaBOUHble  TOKyMeHTbl  cuctembl  OPJl.  OOmas
XapaKTepucTUKa W Ha3HaueHue [JOKyMeHTOB. Buabl MH(POPMalMOHHO-CIPaBOYHBIX
noKyMeHTOB. OCOOeHHOCTH COCTaB/IeHUsI ¥ 0)OPMIIEHHSI.

Tema 4. [lesioBoe MCbMO0 KaK 0CHOBHOU BH/] ePeNUCKH.

bnanku ajis vceM. ®opmysip fenoBoro miuckMa. OcobeHHOCTH odUlaIbHO-
JIeJIOBOTO CTHUJISL COCTaBJ/IeHUsI TeKCTa [1eJIOBOro MUcbMa. Bupl cyKeOHBIX THCEM,
COCTaBJIAIOIME OCHOBY [1€JIOBOU KOPPECIOHJAEHLIMHA. OJIEKTPOHHAsl Ilepernucka.
ONeKTPOHHBIN JOKYMEHT.

Tema 5. Opranusanus AOKYMEHT0000poTa oOpa3oBaTe/IbHOM
OpraHu3anuu.

®opmbl  opraHu3aumyd  paboTbl € AOKyMeHTamMH. JlOKymMeHTOOOOpOT.
IToKymMeHTOTNIOTOKH. [Iopsiiok 00paboTKU BXOZAAIIMX [JOKYMEHTOB. Perucrpariys
nokyMeHTOB. Ilopsimok 006paboTKU MCXOJAIMX AOKyMeHTOB. HomeHKnaTypa [er.
dopmurpoBaHue, oQopM/eHHe, XpaHeHue e B TeKylleM [el0NpOU3BO/CTBE.
O6paboTka fies1 AJis TIoC/IeAYIOI[eT0 XpaHeHM!s.

4.3. Jleknpyu
No O0BemM yacoB
HaumeHoBaHue TeMbI
n/n Ounas ¢opma
4 cemecCTp
1 TeopeTUKO-TIpaBOBble ¥ HOPMAaTHMBHbIE  OCHOBBI
JIOKYMeHTaLMOHHOr0 0becrieueHUst yrpaBIeHuUs 2
2 | Crangaprur3alys rpoLecca J0KyMeHTUPOBaHUS




3 Cucrema OpraHu3alMOHHO-PaClopsJUTeTbHON 9
JIOKyMeHTaLu1
4 | [lenoBoe MMCbMO KaK OCHOBHOW BU/I TI€PENTUCKU 2
5 Opranu3auusi JokyMeHTooOopoTa 06pa3oBaTebHOM ’
OpraHu3aluu
Hroro: 8
4.4. IIpakTnueckue / ceMUHapCKue 3aHATUA
No O0Bem yacoB
HaumeHoBaHuUe TeMbl
n/n Ounasn ¢opma
4 cemecCTp
1 TeopeTUKO-TIpaBOBble ¥ HOPMAaTHMBHbIE  OCHOBBI )
JIOKYMEHTALMOHHOTO 0becrieueHHsl yripaB/IeHuUsI
o | CranjapTy3anys nporecca J0KyMeHTUPOBaHUs 4
3 Cucrema OpraHu3alMOHHO-PaCOPSAUTETEHOU 6
JIOKYMeHTal[u1
4 | [lenoBoe MMCbMO KaK OCHOBHOMW BU/JI TTePENUCKU 2
5 Opranu3zaius J0KymMeHToobopoTa 06pa3oBaTe/bHOM 9
OpraHu3alu
Hroro: 16
4.5. JTaGopaTopHbIe padOTHI
Y4eOHBIM TIJTAHOM He MpeyCMOTPEHBI.
4.6. CamocTosTe/IbHast padoTa CTy/JeHTOB
Ne HaumeHoBaHue . O0Bem yacoB
Bujy camocToATe IbHOM PadoThI
n/n pa3pena / TeMbl Ounas ¢opma
4 cemecCTp
Teopetuko-nipaBoBbie | [IogroToBKa K TMPaKTUUECKOMY
u HOPMAaTHUBHbIE | 3aHSATHIO u BBITIO/THEHHE
| | OCHOBI MpaKTUUeCKUX 3a/JaHui 3
JIOKyMeHTallMOHHOT'0
obecrieueHUst
ympaBJieHust
CraHjapTr3auys [MogrotroBkKa K  MOpakTUYECKOMY
2 | mpouecca 3aHSITUIO u BBITIOJTHEHHE 8
JIOKyMeHTHPOBaHUS MPaKTUUeCKUX 33/]JaHUH
Cucrema [MogroroBKa K  MpPaKTUYECKOMY
3 | OPraHM3aLMOHHO- 3aHSTHIO u _ BBINOTHEHHe 10
pacropsiIUuTeTbHON MPaKTUUeCKUX 3a/JaHui
JIOKyMeHTaLuu
HenoBoe mucbMO Kak | [ToAroToBKa K  TIPAKTHUECKOMY
4 | OCHOBHOM BUJI, | 3aHSTUIO u BbITIOJIHEHHE 8
TIepPernucKu TMPAaKTUUeCKUX 3a/lJaHUM
Opranusanys [loarotoBka K  IpPakTUYECKOMY
5 | mokymeHTOO6OpOTa 3aHATHIO 51 BbITIO/THEHVE 10
00pa3oBaTe/IbHOMN TPAKTUYECKUX 3a/laHuM




| opranmzauuu |
HTroro: 44

4.7. KypcoBbie padoThI
Y4eOHBIM TIJTAHOM He MpelyCMOTPEHBI.

5. MeToanueckoe obdecrieueHue, 00pa3oBare/ibHbIe TEXHO/IOTHH

[pernosiaBaHvie AUCLUIUIMHBI BEeIETCS C TIPUMEHEHHEM CJe[yIOIUX BUIOB
oOpa3oBaTe/bHBIX TeXHOJIOTHH:

— TpaAVLIMOHHBIE METO/[bI 00YUeHUs : JIeKL[UH, PaKTHYeCcKre 3aHsITHs;

— UH(OPMAaIMOHHbIe TeXHOJIOTUU: WCTI0/Tb30BaHe 3JIEKTPOHHBIX
obOpa3oBaTe/lbHLIX PECYPCOB, 3J€KTPOHHBIX OHOMMOTEeK TIpU TOJATOTOBKE K
MIPAKTUUECKUM 3aHSITUSIM;

— UHTePaKTHUBHbIE TeXHOJIOTUW: MO3TOBOM IITypM, paboTa B MasibIX T'pYyIIax.
B pamkax gaHHOMW  00Opa3oBaTe/IbHOM  TEXHOJOTHHM  OCHOBHBIMUA  (hopMaMu
OpraHu3alvy yuebHOTO Tpoliecca sIBUWIMCh: YITPAyKHEHHUS 110 TTPUMEHEHHI0 3HaHWH,
JOK/Iafpl CTYZEHTOB, BBICTYIUIEHHUSI Ha MPaKTUYECKUX 3aHATHSX, II0J[TOTOBKA
CTYZIeHTaMM Pa3/IMUHBIX BHUIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJIA 0CBOEHHSI yUe0HOM! AUCIUIITHHBI.

Tekyijass arrectanys CTYZEeHTOB IPOWU3BOJUTCS B [JUCKDETHble BpeMeHHbIe
VHTepBa/bl JTeKTOPOM U MpernojaBareneM(sMu), BeAyIMMUA MPaKTUUeCKHe 3aHSATUS
M0 JUCLMIIMHE B C/IeAYOLMX (opmax:

- BBIITOTHEHHE TTMCbMEHHBIX [JOMAaIlIHUX 3a/laHuN;

- CAaMOCTOAATe/IbHOE KOHCTIEKTHPOBAaHMe JINTepaTyphl U ee aHasIu3;

- BBICTYIIJIEHVE Ha NPAKTUYEeCKUX 3aHATHUSX;

- MUCbMeHHbIe OTBETHI Ha KOHTPOJILHOM paboTe.

[IpoMe)XyTOUHBIM KOHTPO/JIb IO pe3y/JbTaTaM OCBOEHHUS [JUCLIATLIMHBI
MIPOXOJHUT B (pOpMe YCTHOIO 3aueTa.

Cucrema oLleHHMBaHUs yueOHbIX JOCTU)KEeHUHN CTY[eHTOB, OLleHOUHbIe Cpe/iCTBa
npeficTaB/ieHbl B (hOH/le OLIEHOUHBIX CpeACTB K paboueli mporpamMme yueOHOMU
JUCLUIIIVHE (TIPUIOXKEHNH).

7. YueOHO-MeTOfUUECKOe M MPOrpaMMHO-HH(oOpMaIuoHHOe obecrmeuyeHHe

AUCLIUTI/IMHBI

a) OCHOBHasl IuTepaTypa:

1. JokymeHTalioHHOe obecriedeHue ympas/eHus : yue6Huk / A. C. ['punGepr,
H. H. 'opbaués, H. H. T'op6auéB, O. A. MyxametimHa. — M. : FOHUTU-JAHA,
2023. — 391 c. — Tekcr : anektpoHHbIH // LludpoBoit obpa3oBarenbHbiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOparirenus:
13.01.2025). — Pexxuim focTyma: [/ aBTOPU3. MO/Ib30BaTeeH.

2. Ky3nerjoB, W. H. [lenonpousBoAcTBO : yuyeOHO-cripaBouHOe mocobue /
. H. Ky3nenoB. — M. : [lamikoB u K, 2025. — 405 c. — TekcT : 371eKTpOHHbIN //
[udposoii obOpa3oBaTe/bHbIM pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara oOpartenusi: 13.01.2025). — Pexxkum



JOCTYyTIa: Jj1s1 aBTOPK3. MOJIb30BaTeei.

3. [MaBnoBa, P. C. J[loKkymMeHTallMOHHOe o0ecrieueHre yIIpaBlAeHUs /
P. C. IlaBmoBa. — 2-e w3g., crep. — CII6. : Jlawb, 2023. — 608 c. — Tekcr :
9JIEKTPOHHBIM / JlaHb :  37eKTpOHHO-OMO/MoreuHas cucrema. —  URL:
https://e.lanbook.com/book/310175 (mata obpaijerus: 13.01.2025). — Pexum
Jl0CTyma: Ji7isl aBTOPU3. MO/Ib30BaTe/el.

0) momo/siHUTe/bHAs TUTepaTypa:

1. ApacianoBa, B. A. [JokymeHTal[MOHHOe obecrieueHre yIipaBieHUs : yue0.
nocobue / B. A. ApaciaHoBa. — 3-e u3f., gom. u mnepepab. — Cypryt : CypI'TlY,
2019.— 239 c. — TekcT: 3MeKTpPOHHLIN // JlaHb : 3/1€KTPOHHO-OMOIMOTEeUHas
cuctema. — URL:  https://e.Janbook.com/book/151937  (marta  oOpaiijeHus:
13.01.2025). — Pexxuim mocTyma: /11 aBTOPU3. MOJIb30BaTeNel.

2.Tanenko, H. H. OcHoBbl genonpousBoAcTBa : yueb. Tmocobue /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TeKkcT : 31eKTpoHHbIN // JIaHb :
3JIeKTPOHHO-0MOMMoTeuHas cuctema. — URL: https://e.Janbook.com/book/123610

(mata obparrerus: 13.01.2025). — PeykxuM foCTyTIa: A1 aBTOPU3. TI0/Ib30BaTeIeH.

3.T'OCT P 7.0.97-2025. HaumonanbHbli cTanaapt Poccuiickori ®enepanyu.
Cucrema cTaHJapToB T0 WH(OpMaruu, OMOJUOTEUHOMY W H3ZATETbCKOMY [eny.
OpraHu3aliMoHHO-paciopsiiuTelbHasi JOKyMeHTalus. TpeboBaHUsI K o(opMIeHUI0
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5.EropoB, B. II. [lokymMeHTalioHHOe o0ecrieueHHe  yIIpaBJIeHUs
HeroCy/JapCTBeHHbIX OpraHM3aliii B  YCJIOBUSX LUA(PPOBOM SKOHOMHUKUA /
B. II. Eropos, A. B. CiuHbKOB. — 2-e u3f., ctep. — CII6: Jlanb, 2023. — 216 c. —
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JOCTyMa: /i aBTOPU3. TI0JIb30BaTesIei.

6. Jlapuonosa, @M. b. IIpakTuKym 110  OpraHu3alMOHHOMY U
JOKYMEHTAI[MOHHOMY O00ecTieueHut0 fleATe/lbHOCTH OpraHu3aliuu : y4eb. rocobue /
M. B. JlapuonoBa, U. E CadponroBuu. — Ekatepunbypr : PTTIITY, 2019. — 206 c. —
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7. IlaBnoBa, P. C. [lokymeHTaI[iOHHOe obecrieueHWe yripaByieHHUs. [lenoBas
nieperiicka / P. C. I1aBnoBa. — 2-e u3p., crep. — CI16: Jlanb, 2023. — 152 c. — TekcT :
9JIEKTPOHHBINM //  JlaHb :  92/IeKTpOHHO-OMOMMoTeuHass cucrema. —  URL:
https://e.lanbook.com/book/288977 (mata ob6paimienus: 13.01.2025). — Pexum
[OCTyMa: /1 aBTOPU3. TI0JIb30BaTesIei.



8. [lerymiko, H. E. [JokymeHTal[ioOHHOe obecrieueHure yrpaBjieHUs : yueOHO-
metoauueckoe rocobue / H. E. ITerymko. — Munck : BI'YKU, 2020. — 165 c. —
TekcT : 2/1eKTpOHHBIN // JlaHb : 3/IeKTPOHHO-OMOMMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/176019 (mata obpaijerus: 13.01.2025). — Pexum
Jl0CTyma: Ji71sl aBTOPU3. MOIb30BaTe el.

9. IlpaBuia [ie/NIONIPOU3BO/ICTBA B TOCY/AAPCTBEHHbIX OpraHax, oOpraHax
MEeCTHOTO CaMOyTpaB/ieHHs [DNeKTpOHHbIM pecypc] : yTB. mpuka3oM PocapxuBa
ot 22.05.2019 Ne 71. - URL:
https://www.consultant.ru/document/cons_doc_LLAW_342093 (mara oOpaiieHus:
13.01.2025). — Pexxum mocTyTia: CBOOOJHBIM.

10. IIp¥MmepHass MHCTPYKLMS I10 [eJIOTIPOU3BOACTBY B T'OCYZAPCTBEHHBIX
opraHu3sauusx [DJ/IeKTpOHHBIM pecypc] : yTB. npuka3oMm PocapxuBa ot 11.04.2018
Ne 44. — URL: https://www.consultant.ru/document/cons_doc_ LAW_305137 (mata
obpaijenus: 13.01.2025). — Pexkum mocTyria: cCBOOOAHBIH.

B) lHTEpHeT-pecypchI:

1. Jlyranckass —pecrnyO/iMKaHCKas yHUBepCca/ibHasi HayuHasi OubmmoTeka
uM. M. I'opbkoro : [caiT]. — Pexxum poctyma: http://lib-1g.com.

2. Poccutickasi TocygapcTBeHHast OuOmoreka : [calT]. — Pexkum pgocTyta:
https://www.rsl.ru.

3. Hayunas 6ubsmuoreka ®I'6OY BO «JIT'TIY» : [caiit]. — Pexxum pocrymna:
https://lib.1gpu.org.

4. 3BC IPR SMART [caiit] : HayuHO-0Opa3oBaTe/lbHbI pecypc. — Pexxum
poctymna: https://www.iprbookshop.ru.

5.3bC «Jlanb» [caiiT] : s7ekTpoHHas Oub/mvoTeka. — PexuM jgoctyma:
https://e.lanbook.com.

8. MaTepna/ibHO-TeXHUUYECKOe o0ecrieueHue AU CIUILTHHBI

OcBoeHMe [UCLMIUIMHBI TIpeArio/araeT WCIMO/Ib30BaHUE —aKaJleMUYeCKHUX
ayJUTOPUKA  [/s1  TIDOBeJEeHHs  JIEKI[MOHHBIX U  MPAKTUYECKUX  3aHSATUM,
COOTBETCTBYIOIIUX JE€HCTBYIOIIUM CaHUTAPHBIM M MPOTHUBOIMOKAPHBIM TIpaBW/aM U
HOpMaM.

AyaudTopHOe  OCHallleHWe: JIeKUMOHHasi — ayJauTopusi, pabouee  MecTo
nperiofiaBartesisi, OCHAIlleHHOe KOMIIbIOTepoM, pabouve MecTa CTY/eHTOB,
KaHLIe/sIpCKoe OCHallleHre yueOHOro rpoiiecca.

JleKUMOHHBIE  3aHATUA:  MYyJbTUMEJWMHAs  ayJAUTOPUS:  KOMIIbIOTED
My/bTUMea C TIPUK/IaJHbIM TIPOTPaMMHBIM OCHAIL[eHWeM: MNPOEKTOp, KOJIOHKH,
rporpamMma [ijisi MpocMoTpa Buzeo ¢aliioB, TeneBU30p, Tpe3eHTaliyd M0 TemaM
JVCLIUTIIVHBI.

[IpakTryeckKre 3aHATHS: KOMITbFOTEPHBIM KJ/1acC, Mpe3eHTalOHHAas TeEXHUKA.

[TperofaBanvie AWCIUIUIMHBI TIPEyCMAaTPUBAeT JOCTYI OOyYaroImxcsi K
3/IEKTPOHHO-OMO/IMOTEUHBIM  cHcTeMaM  (3/IeKTPOHHBIM ~ OubO/MoTekaM)  «JIaHb»,
IPRSMART u K 5/1eKTpoHHON HH(MOPMalMOHHO-00pa30oBaTe/IbHOM — cpefie
yHUBEpCUTeTaA.



9. JIucT JONOMHEHU U U3MEHEeHU

Hara
BHeCEeHMSA
u3MeHeHus /
JIOTIO/THEHUS

OcHoBaHHe

Copep>xaHue u3MeHeHus /
JOTI0/THeHUSI

JIuna, noATBepXKAaroIe
u3MeHeHue / JON0/IHeHUe

3aBeayromui
Kadeapoit
(®Hno,
MOAINMNCEH)

JupexTop /
JAeKaH
(®Hno,
MOATNCH)




